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Meeting Rooms

The Second Page
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More about the Second Page
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Even More about the Second Page

available rooms. If none are available, location and equipment needs can be

changed.
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Meeting Rooms

If they have yet to

create an account,
there are two links
on this page
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Create an Account

The patron will fill out basic information

Create an Account for Spaces

* First Name: |
* Last Name:
* Email:
* Password:
Phone Number:

Primary Location: Downtown Library E’

Cancel Create Account




Account Confirmation

The patron will get a notice that instructions have sent to their email.

Confirm your New Account

Account confirmation instructions have been mailed to your email address.

The patron will need to access their email to confirm the account.

The patron will receive notice that the account has been approved.




Reservations Redux
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Organizations

If you would like to create a request for an

organization

o The organization must be setup in the system by local management
prior to making the request

Once your organization is in the system and your

email is associated with it you will be able to reserve

space 1n 1ts name




Reservations Deposit

A page that shows the deposit total will display

Payment Summary

ROOM CHARGE Cost Duration Total
Refundable Deposit $50.00 $50.00

-
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TOTAL

Back Submit Request




Reservation Pending

The patron will see that their reservation is pending.

Pending Reservations
Pending Approval - Payment Required

l'r January 24,2018 4:00 PM - 5:00 PM
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Approved Reservations




